Job Title Cover Supervisor

Salary Grade Grade D/E

Notice Period: 1 month | Term time only (30 hrs per week term time + training days; 44
weeks)

Aim and main purpose of the job
To cover teacher’s lessons during periods of absence.

General Accountabilities:

1. To provide classroom management to classes in the absence of a teaching member of
staff.

2. Todeliver lessons, including remote lessons, planned by a teacher.

3. To create an orderly and purposeful environment in which students can complete the
work set.

4. To implement the school behaviour (rewards and sanction) policy, including setting
sanctions as appropriate

5. To provide in class individual or small group student support or complete
administration duties when not required for cover during the working day.

6. Toregister studentsin the absence of a classroom teacher.

7. To liaise with a Head of Learning to assist with behaviour management when
required.

8. To supervise students in internal exclusion (inclusion) when required.

9. To be available for break and lunch duties when required.

10. To invigilate internal and external examinations when required.

11. To accompany non-residential school visits as required.

12. To undertake appropriate training in classroom management.

13. Any other reasonable task requested by the Head.

Details of Line Management
The post holder is accountable to the Senior Cover Supervisor or member of the school’s
Senior Leadership Team.

Notes

Whilst every effort has been made to explain the accountabilities of this post, each
individual task undertaken may not be identified. These accountabilities are in addition to
that of a member of the support staff.

This job description is current, but following consultation with you, may be changed by the
Head to reflect or anticipate changes in the job which are commensurate with the salary and
job title.




